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The first step in every application for
mitigation funding from HSEMD is to
submit a Notice of Interest (NOI).

The NOI includes basic information on who is
seeking help for what kind of project. This
provides HSEMD with a starting point to help
you through the process of applying for
funding or other assistance. This document
will guide you through the NOI submission
process.

Once the NOI has been submitted, HSEMD will review for
completeness and eligibility. Upon approval, the contacts
listed on the NOI will receive an email confirming approval.
A project officer will then reach out with the next steps to
complete the application.

You will also receive notice if more information is needed, or
if the NOI is deemed ineligible.

Note: Once the NOI has been approved an application is

automatically created in EMGrantsPro. See instructions
“How to Complete an Application”.
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Creating the NOI

1.
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Log into https://my.iowahomelandsecurity.org/ (AKA: EMGrants Pro)

. If you have not yet registered for a user account, please see our other instructions that guide you
through that process. Once your user account is created, you will also need to request access to
your entity’s account, if it exists already.

Click on “Apply Now” on the right side of the screen to begin the process. Or click
“Create New Request” near the top, then “New Notice of Interest”

Click the dropdown box for “Grant”. Select “0000-NOI Portal-Projects in Development
(HMGP) (Notice of Interest)”

Click the dropdown box “Project Type”. Select the project type that best fits your

request.

» See descriptions of the project types later in this guide
Click “Create”. This action will create the NOI
Complete the NOI form that follows
Click “Save” and then “Advance” to submit the NOI
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The following screen shots will assist with creating and submitting the NOI


https://my.iowahomelandsecurity.org/

EMGrantsPro J | | OpenGens |

Returmning User Login:
Iowa Homeland Security &
Emergency Management **Test
Site**

my.IowaHomelandSecurity.org tracks Emergency Management grants in Iowa. The system
manages the process from application through doseout.

News Releases

New Grant Management System Launched

governments and Indian tribes,

my.IowaHomelandSecurity.org

Log Into EMGrantsPro

Register for an account
if you haven’t already




Step #1: From your entity’s Account page, click
on “Create New Request”, then depending on
the options available either “Apply for a Grant”
or “New Notice of Interest”

Or: Click On “Apply Now”

= Apply for a Grant

Grant: Select a Grant

Project Type: Select One

==
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Step #2: Select 0000-NOI Portal-
Projects In Development (Notice
of Interest).

This will be listed under HMGP.
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Acquiring, relocating, and/or

demolishing hazard-prone properties

All infrastructure projects that do
not fall under other categories

Projects improving stormwater
management
Projects protecting or
improving electric utilities
Projects for which benefit-cost
analyses are impossible or difficult to prove cost-effective
Backup generation and associated
infrastructure
Severe weather warning systems
(sirens or otherwise)
All other 5% projects
Projects to construct tornado- or
windstorm-resistant saferooms
Projects to develop or update multi-
jurisdictional local hazard mitigation plans
All non-
planning, non-construction projects intended to improve
a community’s capability to mitigate hazards (includes
project scoping / advance assistance)
Funding for costs associated with the

management of another project grant
(must be accompanied by another application)

v Request

Selest the request you would like ta create by clicking on the name of the request below.
te: For a fist of Account or Project-based requests, first navigate to the Account or Praject streen.
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© Apply fora Grant |

Choose a Grant and a Project Type to apply.
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Grant: 0000 - NOI Portal - Prajects In Devel[ v |

Project Type:

£ L |
GM| - Infrastructure - General *
GMD - Infrastructure - Drainage

GME - Infrastructure - Electric Utilities

SPG - 5% Generator

5P5 - 5% Waming Siren

SPO - 5% Other

5 - Tomado Saferoom

P - Planning

M - Management

Step #3: Select the type of project for
which you are requesting funding

Cancel




3 c b
V' lowa Homeland Security ymelandSecurity

Create a New Request

Angﬁ--Foraér
In order fo apply for
hﬂﬂ'&ﬁﬁ&khﬂu’. rant = c e to apply.

0000 rtal - Projects In Devel| v |

Project Type: GMD - Infrastructurs - Drainage ﬂ

Step #4: Once Project Type
Is Selected Click “Create”
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Project Overview
Grant: 0000 NOI Portal - Projects In Development
Category: GMD - Infrastructure - Drainage ﬂ
|
Project Title: |
UEed ta heip identify the Praject. Ex: “Jurisdician - Praject Name".
Primary Contact: | Select One Lll
Community Information
Dioes the community have 2 local adopted Hazard Mitigation Plan? Choose One [v]
Community MUST have a curment FEMA approved plan in order o be
conslgred for a project grant
Project Details
Project Description:
Provide 3 briaf but detalied desciption of tha proposad project
Estimated Budget
S— ]
Notes & Commenits #did Note No Uploaded Documents Add Document
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Step #5: Enter The Name Of The Project
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Step #6: Scroll through and find the name of

the primary contact for the Notice Of

Interest. Include an alternate contact if
available. Click “Other (Create New Contact)”
if the contact is not currently a user on
EMGrants

E Save .,:.5 Submit «.E'.)i Cancel
5 * Form b) [£] Fom
Project Overview
Grant: 0000 NOI Portal - Projects In Development
Category: GMD - Infrastructure - Drainage ﬂ
Project Title: | |
UEed ta heip identify the Praject. Ex: “Jurisdician - Praject Name".
Primary Contact: l
nmary e Aaron Burnett - City Administrator
Annetie Manshaim - HSGF Grant Manager
Blaks DeRouchey - EB11 Program Manaper
Dan Schmitz - DSHMO
C ity Infi ti James Barg - Disaster Project Specislist |
ommunity Information James Wiese - Disaster Project Speciaist
Jennifer Jones - HM Froject Officer
John Doe - Tester
Doz the community havs 2 local sdopted By H¥irk Steinfeld: - Disaster Project Specialist
Larmy Smith - County Coordinator
Lisz Sexton - HMEF Program Manager A approved plan in order b be
Mathew Noble - Siate Mitigation Planner
Randy \Warren - Disaster Project Officer 1
Sam Spads - Custodian
Terrell Wilson - City Council Member
Project Detail Tricia Boggs - EMPG Program Manager
reject Letalls \Wiliam Uttzr - Disaster Froject Specisist |
Other (Create New Contact)
Project Description:
Provide 3 briaf but detalied desciption of tha proposad project
Estimated Budget
S— ]
Notes & Comments Add Note No Uploaded Documents
Nolssues

Add Document
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Step #7: Complete the Local HM
Plan information. The project must
conform with a current, FEMA-
approved plan to be eligible.

Category:

Project Title:

Enter the date FEMA approved your
most recent hazard mitigation plan

Community Information

Does the community have a local adopted Hazard Mitigation Plan? Yes w  Date of Plan Approval:

Community MUST have a current FEMA approved plan in order to be considered for a project grant.

Title of Applicant/Community Local Hazard Mitigation Plan: Enter the title Of your mOSt recent
hazard mitigation plan

Mitigation measure(s), action, or
objective that this proposed project will

P
address: Z

Describe how the project conforms
to your hazard mitigation plan

Mitigation Plan reference:

Location in the Plan, such as section, page number, etc. that Mitigation Measures are identiicw

Include where in the plan the relevant
measure, action, or objective is
located; or include reference to a plan

Project Details

0 In order to add Worksheets, the form must first be saved.

Project Description: | amendment adding the action/prOjECt.
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Project Overview

Grant: 0000 NOI Portal - Projects In Development ]
Category: GMD - Infrastructure - Drainage ﬂ
Project Title: |
UEed ta heip identify the Praject. Ex: “Jurisdician - Praject Name".
Primary Contact John Doe - Tester ]| Edit
Community Information
Dioes the community have a local adogted Hazard Mitigation Plan? Yes [v]| Date of Plan Appraval:

Title of Applicant'Community Local Hazard Mitigation Flan:

Community MUST have 3 cument FEMA approved plan in order to be

cansigered for 3 project grant.

Mitigation measure(s), action, or
objective that this proposed project will
address:
Mitination Flan referance:

Location In e Plan, such 35 5ect

Project Details

on. page numiar, etr. that Miigasion Me3swres are identifizd

Project Description:

Provide 3 briet but detalizd descr

Estimated Budget

Total Estimated Cost

L1

Iptian of the proposed project

Step 8: Describe the basics of the
project. Include any available
information on existing hazards
(the why), what the project will

accomplish, and how the project
is expected to reduce hazard
impacts

Provide an estimate of
the project budget
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Step #9: Save The NOI

Step #10: Advance the NOI

Once the NOI has been submitted
(advanced), HSEMD will review for
eligibility and completeness, and notify
the identified contacts if the NOl is
approved, deemed ineligible, or if more
information is needed. A Project Officer
will then be assigned and will follow up
with next steps for completing the
application.

Ornimnt Dnssrvizu

***PLEASE NOTE***
Submitting a NOI is NOT the
= final step in applying for

=|J funding. You MUST complete
e an application and be
e - N approved by HSEMD and
N FEMA to receive funding.
Does the community have = local adspted Hazard Misgation Plan? Yes [O]] DateofPlan Apgrovat| |
e e Once the NOI has been
o e approved, an application is
e e e automatically created in
EMGrantsPro. See
_ instructions “How to

Estimated Budget

Total Estimated Cost

Complete An Application”
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