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Notice of Interest (NOI) Submittal Process (To complete and submit an NOI in MB3 follow the instructions below) 

Step #1: Click on Accounts (NOI slide #1) 

Step #2: Type applicant name in search window (NOI slide #1) 

Step #3: Click on Applicant name (NOI slide #1) 

 

Step #4: Click on Create New Request (NOI slide #2) 

 

Step #5: Click on Apply for a Grant (NOI slide #3) 

 

Step #6: Click on Choose a Grant (NOI slide #4) 

 

Step #7: Click on 0000 – NOI Projects in Development (Notice of Interest) (NOI slide #5) 

 

Step #8: Click on Project Type (NOI Slide #6) 

 

Step #9: Click on the Desired Project Type requesting funds for (NOI slide #7)  

 

Step #10: Click on Create (NOI Slide #8) 

 

Step 11: Complete the entire form ensuring all Red Boxes are filled. The NOI cannot be submitted unless all Red Boxes are filled. (NOI Slide #9) 

Step 12: Ensure to Save the NOI prior to Advancing. The NOI cannot be advanced without saving it. (NOI Slide #9) 

Step 13: Once the NOI is saved, click on Advance. This will forward the NOI to HSEMD for review. (NOI Slide #9) 

 

Step 14: MB3 will ask if you are sure you want to Advance the NOI for submittal. If a note is desired for further explanation, leave a note and 

Click Yes.  (NOI Slide #10) 

 

At this time the NOI will be submitted to the State of Iowa, where it will be reviewed. If it is determined eligible the NOI will be advanced by the 

State of Iowa where it will be a “Project in Development”. If denied it will be returned stating the reason for the denial or requesting further 

information   



Click on Accounts 

Type Applicant Name in 
Search Window 

Click on Applicant Name 

NOI slide #1 



Click on Create a New Request 

NOI-Slide #2 



Click on Apply for a Grant 

NOI-slide #3 



Click on Choose a Grant 

NOI-slide #4 



Click on 0000-NOI Portal-
Projects in Development 
(HMGP) (Notice of Interest) 

NOI-slide #5 



Click here to show 
all project types 

NOI slide #6 



Click on Desired 
Project Type 

NOI slide #7 



Click on Create – This will create 
the Notice of Interest (NOI) 

NOI slide #8 



Complete the NOI 
ensuring all RED 
Boxes are filled 

Ensure to SAVE the NOI 
prior to Advancing 

Once the NOI is completed 
and Saved, click Advance to 
send to HSEMD 

NOI slide #9 



MB3 will ask if you are sure you would 
like to Advance the NOI. Prior to 
Advancing if you would like to leave a 
note do so. Otherwise click “Yes” 

The NOI will be advanced to Iowa HSEMD for 
review. You will be contacted upon receipt. 

NOI slide #10 
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