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How to submit an application in MB3 
Iowa Homeland Security & Emergency Management 
 

Hazard Mitigation Projects 



Projects in Development Submittal Process (To submit an application follow the instructions below) 

Step #1: Click on Accounts (Application Slide #1) 

Step #2: Type applicant name in search window (Application Slide #1) 

Step #3: Click on Applicant Name (Application Slide #1) 

 

Step #4: Click on Projects. This will allow visibility of all projects under this account. (Application Slide #2) 

 

Step #5: Choose desired project to work on. (Application Slide #3) 

 

Step #6: Click on View Application (Application Slide #4) 

 

Step #7: Click on Form. This will open the application. (Application Slide #5) 

 

Step #8: Complete all sections of the application. All Red Boxes must be completed or MB3 will not allow submittal. (Application Slide #6) 

Step #9: Click here to add documents. To view all documents utilize the documents section under the FORM tab. (Application Slide #6) 

 

Step #10: Save the Application: Ensure you save the application or the data will be lost. (Application Slide #7) 

Step #11: Click on Advance: After completing and saving the application. Click Advance to forward to HSEMD for review. (Application Slide #7) 

Step #12: MB3 will ask if you are sure you want to Advance the application. If a note is desired for further explanation, leave a note, Click Yes 

and the Application will be submitted for review. (Application Slide #8) 

 

  

 



Click on Accounts 

Type Applicant Name 

Click on Applicant Name 

Application slide #1 



Click on Projects 

Application slide #2 



Click on desired project.  

Application slide #3 



Click on View Application 

Application slide #4 



Click on FORM 

Application slide #5 



Ensure all Red Boxes 
are completed 

Complete all sections 

Click to add documents 

Application slide #6 



Click to Save 
Click to Advance 

Application slide #7 



MB3 will ask if you are sure you would 
like to Advance the application. Prior to 
Advancing if you would like to leave a 
note do so. Otherwise click “Yes” 

The Application will be advanced to Iowa 
HSEMD. You will be contacted upon receipt. 

Application slide #8 


