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SECTION 1 - GENERAL AND ADMINISTRATIVE INFORMATION 

 

1.01    Grant Overview  

As of Jan. 15, 2015, the federal appropriation for 2015 Homeland Security Grant Program 
(HSGP) has not been made nor has the Federal Notice of Funding Opportunity (NOFO), also 
referred to as “grant guidance,” been issued. However, in anticipation of continued funding and 
pass-through requirements, Iowa Homeland Security and Emergency Management Department 
(HSEMD) is moving forward with the sub-award grant application phase of 2015 HSGP.  

HSEMD is the State Administrative Agency (SAA) for HSGP.  HSEMD applies for and accepts 
the federal award from FEMA.  As a condition of receiving HSGP funding, Iowa is required to 
complete an annual capabilities assessment.  Iowa’s Core Capability Assessment identifies 
resource shortfalls in reaching capability targets for capabilities identified in the National 
Preparedness Goal (NPG) mission areas of prevention, protection, mitigation, response, and 
recovery.   Results of the assessment have been reviewed by members of Iowa’s Homeland 
Security Advisory Committee (HSAC).  Working with Mark Schouten, Director of HSEMD, 
capability gaps have been identified and prioritized.  Of the many capabilities that were 
identified with gaps in attaining capability targets, the following were determined to have the 
highest priority for efforts in filling those gaps: 

Operational Communications Cybersecurity 
Operational Coordination Mass Care Services 
Planning Intelligence and Information Sharing 
Public Information & Warning Mass Search and Rescue 
Situational Assessment Public and Private Services and Resources 

The identification of capability gaps is critical to drive funding decisions for 2015 HSGP pass-
through grants.  The U.S. Department of Homeland Security expects HSGP funds to be 
prioritized to address identified gaps while sustaining current capabilities. 

Please be familiar with the resource documents listed below as they provide guidance and 
information that will be used during the application process.  These documents can be accessed 
from the IowaGrants.gov website: at the “Welcome to IowaGrants.gov” page select “Grant 
Opportunities” then “Homeland Security Grant Program – 2015.”  Scroll down to “Attachments.” 

 The National Preparedness Goal 

 Iowa Strategy for Homeland Security & Emergency Management 2015 - 2017 (State 
Strategy) 
 

Reference should also be made to the previous year’s Federal grant guidance until the 2015 
document is released by FEMA: 

 2014 Homeland Security Grant Program (HSGP) Federal Program Funding 
Opportunity Announcement 

 

http://www.homelandsecurity.iowa.gov/documents/misc/HSEMD_CapabilitiesAssessment_2014.pdf
http://www.iowagrants.gov/
https://www.fema.gov/national-preparedness-goal
http://www.homelandsecurity.iowa.gov/documents/misc/HSEMD_Strategy.pdf
http://www.homelandsecurity.iowa.gov/documents/misc/HSEMD_Strategy.pdf
http://www.homelandsecurity.iowa.gov/documents/misc/HSEMD_Strategy.pdf
http://www.fema.gov/media-library-data/1395161200285-5b07ed0456056217175fbdee28d2b06e/FY_2014_HSGP_FOA_Final.pdf
http://www.fema.gov/media-library-data/1395161200285-5b07ed0456056217175fbdee28d2b06e/FY_2014_HSGP_FOA_Final.pdf
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Beginning with 2015 HSGP, the subrecipient must comply with Title 2 
PART 200 CFR UNIFORM ADMINISTRATIVE REQUIREMENTS, COST 
PRINCIPLES, AND AUDIT REQUIREMENTS FOR FEDERAL AWARDS.  
This does not apply to grants awarded prior to December 26, 2014. 

Often referred to as the “Uniform Guidance” or the “Super Circular”, see 
Appendix B for information from FEMA about the implementation of Part 
200.  These new regulations apply equally to both governmental and non-
profit organizations.   

Subrecipients will be asked to submit procurement policies in compliance 
with the Uniform Guidance prior to incurring costs and submitting a claim. 

1.02    Performance Period 

The performance period for sub-awards is projected to be between Oct. 1, 2015, to June 30, 
2017. This timeline may change as more information becomes available. 

1.03    Eligible Applicants  

Eligible applicants include: state government agencies; county, city, municipal, and tribal 
governments; school districts; councils of government and tribal councils; institutions of higher 
education; nonprofit organizations including hospitals. 

To be eligible, an organization’s financial management systems must meet standards outlined in 
Title 2 Part 200 of the Code of Federal Regulation (CFR), Subpart D, Standards for Financial 
and Program Management.   

Eligible applicants may apply on their own behalf or on behalf of Homeland Security regions, 
other state recognized regions or districts, special teams, and informal alliances of jurisdictions 
with common regional interests.  

1.04    Grant Management: Roles and Responsibilities 

When an entity is awarded funds by HSEMD, HSEMD is the “pass-through entity” and the entity 
receiving the subaward becomes the “subrecipient.”  Upon accepting funds, the subrecipient 
becomes legally and financially responsible.  The subrecipient, or its designated authorized 
representative, is responsible for decision-making and negotiation by and between the 
subrecipient and all project partners or co-applicants, if any. The subrecipient is 
programmatically and fiscally responsible for the administration and management of the federal 
grant in accordance with published state and federal guidance and laws. Communication to, and 
from, HSEMD regarding grant matters shall flow through the subrecipient, or its designated 
authorized representative.  See Section 1.05.   

 

 

 

 

 

 

 

1.05   Designated Authorized Representative 

The designation of an authorized representative is at the discretion of the applicant or 
subrecipient.  If no authorized representative is designated, only the person identified as the 
Primary Contact for the grant may accept the subaward, execute contracts, make decisions and 
submit claims or other transactions associated with the grant. 

http://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=24c4be04367f8a13ad8e520a93feeb88&n=pt2.1.200&r=PART&ty=HTML
http://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=24c4be04367f8a13ad8e520a93feeb88&n=pt2.1.200&r=PART&ty=HTML
http://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=24c4be04367f8a13ad8e520a93feeb88&n=pt2.1.200&r=PART&ty=HTML#sp2.1.200.d
http://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=24c4be04367f8a13ad8e520a93feeb88&n=pt2.1.200&r=PART&ty=HTML#sp2.1.200.d
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1.06   Available Funds 

As of the date this HSEMD funding opportunity was released, the federal allocation to states, 
including Iowa, had not been made. Therefore, it is not known how much will be available to 
pass through to support local projects.  Applications are being accepted in anticipation of federal 
funding.   

1.07    Schedule and Deadlines  

Once current year federal grant guidance and state allocations are published, HSEMD may 
have 30 to 60 days to submit Iowa’s application to FEMA for HSGP funding. It is necessary to 
have local applications submitted in IowaGrants.gov prior to the release of federal 
guidance because local approved projects will be included in the state’s application to 
FEMA.  

Final funding decision by HSEMD will be made after the guidance and state’s allocation have 
been announced by FEMA.  
  

 

 HSGP 2015 Application Webinars will be offered.  See Section 2 for details. 

1.08     Amendments to the HSEMD FOA   

HSEMD reserves the right to amend the HSEMD FOA at any time.  In the event it becomes 
necessary to amend, add to, or delete any part of this announcement, a written amendment or 
revision will be posted on the HSEMD website. Clarifications will be provided as needed. 

1.09    Withdrawal of Applications 

An applicant desiring to withdraw its application in IowaGrants.gov shall submit notification via 
email to Annette Mansheim at annette.mansheim@iowa.gov. All applications begun but not 
SUBMITTED will be withdrawn by HSEMD on the first day after the application submission 
deadline.  

1.10    Pre-Award Costs 

All costs of preparing the application are the sole responsibility of the applicant. HSEMD is not 
responsible for any costs incurred by the applicant which are related to the preparation or 
delivery of the application or any other activities undertaken by the applicant related in any way 
to the funding opportunity.  

1.11    Multiple Applications 

An organization may submit more than one application and may be awarded more than one 
grant. All matters concerning individual grants must remain separate and distinct for grant 
management and administration. 

Application deadline: Friday, March 13, 2015 at 4:00 PM. 
 

mailto:annette.mansheim@iowa.gov
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1.12    Restrictions on Gifts, Activities or Lobbying 

Iowa Code Chapter 68B contains laws which restrict gifts which may be given or received by 
state employees and requires certain individuals to disclose information concerning their 
activities with state government. Applicants are responsible for determining the applicability of 
this chapter to their activities and for complying with these requirements.  

In addition, Iowa Code Chapter 722 provides that it is a felony offense to bribe a public official. 
Refer to the Uniform Guidance, Subpart E — Cost Principles  for Federal restrictions on the use 
of grant funds for lobbying activities. 

1.13   Contractors 

The subrecipient is permitted to contract for the procurement of goods or services required for 
the project.  The subrecipient must not permit any award to any party which is debarred or 
suspended or is otherwise ineligible from participation in Federal assistance programs under 
Executive Order 12549, “Debarment and Suspension” and provisions of the Uniform Guidance. 
Search Records at SAM, System for Award Management.  

Planned use of contractors by an applicant must be clearly explained in the application.  The 
applicant is fully responsible for all work performed by contractors and must ensure there is no 
conflict of interest when selecting contractors. Subrecipients and any contractors thereby 
employed, must comply with all applicable environmental and historic preservation (EHP) laws, 
regulations, and Executive Orders, in order to draw down HSGP grant funds.  

1.14   Supplanting 

The purpose of grant funding is to supplement or enhance capabilities. It is not to supplant or 
reduce local funding requirements for existing capabilities or reduce local costs otherwise 
budgeted or funded. HSEMD is authorized under Uniform Guidance to enforce and applying 
remedies for non-compliance, including termination of the grant and recoupment of improper 
payments associated with supplanting. A determination of supplanting may influence both 
current and future grant funding eligibility under HSGP and other federal grant programs. 

1.15   Reference Checks   

HSEMD reserves the right to contact any reference to assist in the evaluation of the application, 
to verify information contained in the application and to discuss the applicant’s qualifications and 
the qualifications of any subcontractor identified in the application. 

1.16    Information from Other Sources      

HSEMD is required per Uniform Guidance to evaluate an applicant’s risk of non-compliance with 
Federal statues, regulations, and terms and conditions of the subaward.  To do so, HSEMD 
reserves the right to obtain and consider information from other sources concerning an applicant 
such as prior experience with same or similar subawards, results of previous audits, and 
whether the applicant has new personnel or new or substantially changed systems.  Information 
may be used for purposes of determining appropriate monitoring should funds be granted. 
HSEMD may impose specific subaward conditions upon a subrecipient as described in Uniform 
Guidance §200.207 Specific Conditions, if deemed necessary. 

http://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=24c4be04367f8a13ad8e520a93feeb88&n=pt2.1.200&r=PART&ty=HTML#sp2.1.200.e
https://www.sam.gov/portal/SAM/#1
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1.17    Verification of Application Contents   

The contents of an application submitted by an applicant are subject to verification.  Misleading 
or inaccurate responses may result in rejection of the application.  

1.18    Application Clarification Process 

HSEMD may request clarification from applicants for the purpose of resolving ambiguities or 
questioning information presented in the applications.  Clarifications may occur throughout the 
application process.   

1.19 Federal Waivers, Conflict of Interest, and Other Disclosures 

Environmental and Historical Preservation (EHP) Review: Some grant-funded activities may 
trigger the need for an EHP Review.  Triggers include building modifications, construction, 
moving of soil, or equipment installation funded with federal dollars.  Applications for projects 
that may trigger a review may be required to complete and include an EHP survey form. The 
EHP Survey form is available as part of the application process.  For additional information, 
please see: Environmental & Historic Preservation Guidance for FEMA Grant Applicants. 

Other Waivers: Some equipment purchases require a federal waiver as specified in the 
Authorized Equipment List (AEL).  Applicants must check for this requirement when locating 
required AEL numbers for the application budget worksheet. 

Conflict of Interest: Per Uniform Guidance §200.112, applicants must disclose in writing any 
potential conflict of interest to the Federal awarding agency or pass-through entity in 
accordance with applicable Federal awarding policy. 

Other Disclosures: Per Uniform Guidance, §200.113 applicants must disclose in writing all 
violations of Federal criminal law involving fraud, bribery, or gratuity violations potentially 
affecting the Federal award.  

1.20    Public Records 

All information submitted by an applicant will be treated as public information. No application or 
sections of an application may be submitted as confidential.  Refer to Iowa Code Chapter 22. 

1.21    Copyrights      

By submitting an application, the applicant agrees that HSEMD may copy or print the application 
for the purpose of facilitating the evaluation of the application or to respond to requests for 
public records.  By submitting the application, the applicant consents to such reproduction and 
warrants that such copying will not violate the rights of any third party.  HSEMD shall have the 
right to use ideas or adaptations of ideas that are presented in the applications.  In the event the 
applicant copyrights its application, the HSEMD may reject the application as noncompliant. 

1.22   Appeals  

Only those applications in SUBMITTED status in IowaGrants.gov following the posted deadline 
will be considered for funding. There is no appeal process for missed application deadlines.   

http://www.fema.gov/environmental-planning-and-historic-preservation-program/environmental-historic-preservation-1
https://www.llis.dhs.gov/knowledgebase/ael
http://www.iowagrants.gov/
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Applicants may appeal an adverse award decision by filing a written appeal to HSEMD within 10 
working days of the Notice to Applicants.  Appeals shall be submitted in writing, return receipt 
requested, to Iowa Homeland Security and Emergency Management Division, 7900 Hickman 
Road, Suite 500, Windsor Heights, Iowa 50324, ATTN: Annette Mansheim.   

Appeals must clearly and fully identify all issues being contested and demonstrate what 
procedures were not followed.  In the event of appeal, HSEMD will continue working with the 
successful applicant pending the outcome of the appeal. 

1.23    Required Reporting 

Subrecipients are required to submit the following reports: 

Quarterly: Upon award of funding, the successful applicant begins a cycle of quarterly 
performance reporting that continues throughout the performance period and until grant 
closeout. Quarterly reporting is a requirement to enable programmatic and financial progress 
monitoring and reporting to FEMA, the U.S. Department of Homeland Security and Congress.  

Exercise: Following each exercise, the subrecipient shall submit an HSEEP Exercise Reporting 
Form.  

Final: A final report describing achieved outcomes and outputs is required for successful 
completion and closeout of grant activities. The report must include statements that all projects 
and activities are ended, that final payment was received, and must identify the unexpended 
amount. 

Other: HSEMD may require additional reporting information with written notice. 

1.24  Commitment to Award and Accept Funds and Grant Terms and Conditions 

The State’s pass-through requirement must be met within 45-days of the award date issued by 
FEMA.  HSEMD will issue the Commitment to Award and Accept Funds (CAAF) and the Grant 
Terms and Conditions (Appendix A) to organizations with approved applications following the 
State’s award notification by FEMA. The CAAF confirms the award amount, performance period 
dates, and other pertinent grant information.  It is completed and signed by the subrecipient and 
returned within a designated timeframe.  The timeline is established to enable HSEMD to meet 
the 45-day obligation requirement.  The Grant Terms and Conditions that follow the CAAF 
identify federal and state grant requirements and regulations.   
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SECTION 2 – APPLICATION  

2.01  IowaGrants.gov 

All applications must be submitted via IowaGrants.gov, www.iowagrants.gov. It is the only 
means of submitting an application.  

 

Click “Grant Opportunities” to access grant information. 

Click “Returning Users Sign in Here” to log in if you have an IowaGrants.gov account. 

Click “New Users Register Here” if you do not have an account. 

If you 
have 
problems 
logging in, 
contact 
the 
Service 
Desk, not 
HSEMD.   

 

 

 

 

http://www.iowagrants.gov/
http://www.iowagrants.gov/
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To maximize grant dollars for grant priorities, Overtime and Backfill 
costs will no longer be approved or reimbursed. 

2.02     Homeland Security Grant Program - 2015 Application Guide 

For step-by-step instructions, open the document Homeland Security Grant Program - 2015 
Application Guide (a PowerPoint) by clicking the link or by following these steps: 

 Log in to IowaGrants.gov, then from the Main Menu click “Funding Opportunity.”  
 Under the “Opportunity Title,” find and click the blue link called “Homeland Security 

Grant Program – 2015.”  
 Scroll down past “Description” to “Attachments.”  Find the 2015 Application Guide, 

HSEMD then click on the “File Name” to the right of the title. 
 If you experience problems or have questions, please contact: Annette Mansheim at 

515-725-3291 or Jim Marwedel at 515-725-3249. 
 IMPORTANT: When starting an application, DO NOT select the option “Copy Existing 

Application.”  Always select “Start a New Application.”  Some application forms are 
different from year to year so the copy option does not apply to HSGP applications. 

 

 

 

2.03   Funding Guidelines 

Project applications must fall into one or more of the solution area categories of planning, 
organization, exercises, training, and/ or equipment.  It is very important to review FEMA’s prior 
year grant guidance for information about solution areas, personnel, management and 
administration funding caps. This document is available as an attachment under the Funding 
Opportunity. 

Management & Administration: Unless otherwise specified by the yet-to-be released current 
year federal guidance, applicants may budget up to 5% of their award for management and 
administration. 

Personnel Costs: Unless otherwise specified by the yet-to-be-released current year federal 
grant guidance, the overall cap on personnel for the entire federal award is 50 percent. The 
PRICE Act clarifies what is covered by the cap on personnel costs. To comply, subrecipients 
should keep track of personnel and personnel-related activities that would contribute to a 
personnel cap. In general, costs associated with work performed under contract for a specific 
deliverable DO NOT count against the personnel cap. Examples include instructors hired to 
teach a specific course, or a consultant hired to facilitate an exercise. 

 

 

Personnel activities that COUNT towards the personnel cost cap include: 

 Salaries and personnel costs of intelligence analysts for intelligence and medical fusion 
center activities; 

http://www.homelandsecurity.iowa.gov/documents/grants/GRANT_HSGP2015_ApplicationGuide.pdf
http://www.homelandsecurity.iowa.gov/documents/grants/GRANT_HSGP2015_ApplicationGuide.pdf
http://www.iowagrants.gov/
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 Salaries and personnel costs of planners, equipment managers, exercise coordinators, 
and/or training coordinators; 

 Salaries and personnel costs under the Management and Administration (M&A) 
category; 

 Contract employee costs associated with performing the above activities; and 

Because the annual grant award has been trending downward, so is the amount available to 
fund personnel.  HSEMD may prioritize funding of existing positions that are not otherwise 
fundable over new positions. HSEMD cannot assure continued funding of existing subrecipients 
at any level. 

Food (non-travel status):  Food in the form of a meal is an allowable HSGP expense under very 
strict circumstances.  Applicants may budget for projected food/meal costs, however, pre-
approval is still required before costs are incurred.  See Appendix A (page 35).    

2.04 Application Process  

The application process will conclude with allocation of available federal funds to local projects 
that sustain existing capabilities and/or build capabilities in priority gap areas.   

Application Assistance: Two webinars will be held to provide technical assistance with the 
application process.  It is recommended that applicants participate in at least one webinar:  

Date  Time 2015 Homeland Security Grant Program (HSGP) 
Application Assistance Webinar 

Jan. 23, 
2015 

9:00 – 10:30 
AM 

Please register for the date and time that works best for you by 
clicking this link: 
https://attendee.gotowebinar.com/rt/5784871886063436033  

 
Feb. 10, 
2015 

1:30 – 3:00 
PM 

 

The HSGP Application includes the following forms:  

 
 General Information: Includes Program Area, Funding Opportunity Name and Grant 

Year, Application Deadline, a system generated ID#, Project Title, Registered Applicant, 
and Additional Contacts.  The Budget Total remains at $0.00 until the Budget Report 
form is completed. 

 
 Cover Sheet – General Information: Includes contact information for the entity that will 

accept the subaward.  The Authorized Official has the authority to accept a Federal 
award and the Fiduciary Officer serves as the financial manager.  It also requires 
identification of Counties, Congressional Districts, and Iowa Senate Districts involved or 
affected by the application. 

 Scope of Work: Includes the applicable state goal and objectives; project objectives, 
project description; relation to NPG; Planning, Organization, Equipment, Training and 
Exercise details; and other information to provide an overall description of the proposed 
project – what it is, why it is, and what it will accomplish. 

 
 Work Plan: Actions & Time: a well thought out project will be managed by accomplishing 

https://attendee.gotowebinar.com/rt/5784871886063436033


2015 HSGP Funding Opportunity Announcement 
 

 

Iowa Homeland Security and Emergency Management Department Page 13 of 47 

 

a series of planned actions by target deadlines. Priority actions will be outlined during 
each quarter of the grant in this form. This overview provides the basis for future 
quarterly status reports. 

 
 Application Budget Worksheet: The budget worksheet is an Excel document created as 

a tool to help applicants develop a meaningful budget and provide detail for funding 
decisions. All funding requirements that support project objectives and activities defined 
in the Scope of Work are described with cost calculations shown. Authorized Equipment 
List (AEL) numbers are required for all proposed equipment expenses. 

 Budget Report: This form consolidates the budget calculations from the Application 
Budget Worksheet. While it may seem repetitive, it is necessary to be completed to 
facilitate the drawdown of funds when claims are submitted.  

 Designated Authorized Representative: This form allows the applicant organization’s 
authorized official, a person with signatory authority to accept a federal award, (the 
subrecipient) to designate up to two other individuals to sign or conduct official grant-
related actions on his/her behalf.  Without this document, only the actual signatory may 
execute the grant or actions associated with it.  See Section 1.05.  

 Minority Impact Statement:  This form is an IowaGrants.gov required form pursuant to 
2008 Consolidated Iowa Acts, HF 2393. Under it, all grant applications submitted to the 
State of Iowa beginning Jan. 1, 2009, shall include a Minority Impact Statement. This is 
the state’s mechanism to require grant applicants to consider the potential impact of the 
grant project’s proposed programs or policies on minority groups. 

Applications selected for funding will be asked for additional information to include: 

 Pre-Award Requirements:  Information which allows HSEMD to meet Federal Funding 
Accountability and Transparency Act (FFATA) reporting requirements.  It includes the 
organization’s Dun and Bradstreet Data Universal Numbering System (DUNS) Number 
and reporting of the total compensation of executives.  

Note: Organizations should verify that they have a DUNS number.  If the applicant has 
no DUNS number, it must take the steps necessary to obtain one, as soon as possible. 
Applicants can receive a DUNS number at no cost by calling the dedicated toll-free 
DUNS Number request line at (866) 705-5711 or by going online to www.dnb.com. 

 Assurances, Certifications and Disclosures: Disclosures may be required regarding 
conflict of interest and violations of Federal criminal law and/or other assurances and 
certifications. 

 Applicant Risk Assessment: This form asks a series of questions to help HSEMD 
determine risk per the Uniform Guidance Section .331 (b) Evaluation of Risk.  HSEMD 
also considers previous grant performance as a factor. 

 Additional Information: The above information is based on previous grants.  Additional 
application information may be required if new requirements are included in the 2015 
grant guidance from FEMA. 

http://www.iowagrants.gov/
http://www.dnb.com/
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SECTION 3 – APPLICATION REVIEW PROCESS  

3.01 Review Criteria   

A successful application must include: 
 Scope of Work: All requested information is completed to clearly convey in measureable 

terms what is to be achieved and how it builds or sustains core capabilities, if capabilities 
are deployable, or otherwise shared, and state outcomes per applicable solution areas 
(planning, training, exercise, etc.).  Responses must align with the Work Plan: Actions 
and Timeline and the Budget Worksheet. 

 Work Plan: Actions and Timeline: includes detailed action steps by quarter that can be 
realistically completed within the grant performance period and within budget. The 
actions should demonstrate how project objectives will be achieved.  Responses must 
align with the Scope of Work and Budget Worksheet. 

 Budget Worksheet: provides all requested financial detail including descriptions, 
calculations, and reasonable, allowable expenses that align with project scope of work 
and work plan.  Any and all proposed equipment must be listed with the 
corresponding AEL # included in the description. Data must align with Scope of 
Work and Work Plan: Actions and Timeline.  

Review criteria include: 
o Eligibility – is the project eligible under the grant? 
o Applicability – is the project applicable to the goals of the State Strategy and                                

Capabilities Assessment? 
o Priority – does the project sustain existing capabilities or address a capability 

identified as a priority by the Homeland Security Advisory Committee (HSAC)? 
o Collaboration – is the project supported by multiple partners? 
o Feasibility – can the project be accomplished as written? 
o Impact – does the project have statewide or regional impact? 

3.02     Review Process 

Phase I – Technical Review:  The first phase will involve a preliminary screening by the 
HSEMD staff of an applicant’s compliance with the mandatory requirements for submitted 
applications.  Applications which fail to satisfy technical requirements may be eliminated from 
the application review.  HSEMD reserves the right to waive minor variances at the discretion of 
the SAA. A successful pre-application must: 

 Meet eligibility requirements as specified in Section 1.03. 
 Be complete in its entirety and be submitted via IowaGrants.gov by the posted deadline. 

Phase II – Review Team:  Applications determined to be compliant with technical requirements 
will advance to the second phase of evaluation.  Applications are sorted into similar-typed 
project groups and assigned to a specialized review team. Each team member individually 
evaluates assigned applications in accordance with review criteria. Each team then meets to 
compile results and develop the review team’s recommendations of priority projects and funding 
allocations.  

http://www.iowagrants.gov/
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Phase III – Compliance Review for Monitoring Purposes: 

As stated in Section 1.16, Information from Other Sources, HSEMD is required per Uniform 
Guidance to evaluate an applicant’s risk of non-compliance with Federal statues, regulations, 
and terms and conditions of the subaward.  To do so, HSEMD may consider an applicant’s prior 
experience with same or similar subawards, results of previous audits, and whether the 
applicant has new personnel or has new or substantially changed systems.  Results of this 
review may be used for purposes of determining appropriate monitoring of the applicant should 
funds be granted. HSEMD may impose specific subaward conditions upon a subrecipient as 
described in Uniform Guidance §200.207 Specific Conditions, if deemed necessary. 

Phase IV – HSEMD Compilation and Selection:  Team recommendations are compiled for 
presentation to the SAA and may be reviewed by HSAC. The SAA may revisit and consider any 
available information including submitted applications; individual, team, and HSAC comments, 
review results and recommendations; previous funding allocations; reference information; and 
any other information received pursuant to the application process.   

The SAA makes the final decision on which projects will be awarded funds and the amount of 
the financial award. 

In the event that applications received do not address priority needs, meet requirements, or 
provide sufficient information to provide indication of success, the SAA reserves the right to 
seek additional applications or re-release the Funding Opportunity Announcement. 

 

 

 

 

 

 

 

 

 

Revisions to Approved Applications: applications selected for funding may be “negotiated” or 
returned for revisions, if needed.  Project scope of work, budget and timeline may be revised to 
align with the obligated amount of funding or other provisions. Applications must be re-
submitted and approved before funds are actually awarded.  See Section 1.24, Commitment to 
Award & Accept Funds and Grant Terms & Conditions.  See also Appendix A. 

  

Notice to Applicants: Notification of Award Decisions 

After final funding decisions are approved by the SAA, a list of projects and 
funding allocations will be distributed to all applicants via e-mail.  This will 
occur after FEMA releases the state’s allocation and grant guidance for the 
current year.  The SAA’s obligation amount is subject to change if, for 
example, the actual award amount to Iowa is different than the amount of the 
original allocation announced by FEMA. 

The status of submitted applications not selected for funding will be changed 
from “Submitted" to “Not Approved” in IowaGrants.gov which will trigger an 
automatic message notification to the applicant.  Applicants not selected for 
funding are not otherwise notified. 
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APPENDIX A: DRAFT Commitment to Award and Accept Funds  
with DRAFT Grant Terms & Conditions 
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APPENDIX B: FEMA Information Bulletin #400 
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