How to Register for Access

Here are the steps for creating new user access to the EMGrantsPro (MB3 system).
Note: The registration section is not just for new users. Any existing users who wants
additional access (i.e. another project, grant or applicant) would also make their request
through the register for access button on the log in page. In the “Request Type” field they
would select “Existing User Requesting Additional Access”.

Open internet browser and go to https://my.iowahomelandsecurity.org

Click on “Register for Access.”

IAHSEMD Home Damage SeffReporting  Open Grants

Returning User Login:

Iowa Homeland Security VT I L B T
& Emergency Management

my.IowaHomelandSecurity.org tracks Emergency Management grants in Iowa. The system Remember Me

manages the process from application through closeout.
Forgot Login?

Register for Access

About News Releases Contact 1
This site is for the online application and Jan 25, 2013 - New Grant Management System Launched Address:

management of Public Assistance (PA) and The new Grant Management System for Iowa Homeland Security & Towa Homeland Security & Emergency

Mitigation grants from FEMA to State and local Emergency Management Agency was launched today.... Management

governments and Indian tribes. 7900 Hickman Road, Suite 500

Windear Hainhte TA 501274

A screen similar to this will appear:

|A HSEMD Home  Damage Sef Reporting  Open Granis

Register
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© Damage Saf Reparting Register for Access

© Open Grants

Name Prefix:

Frsttieme :

Middle Name:

Lt ame :

Name Suffix

| |

Email | |

Prone -Business :

Is Direct Line: Notknown [¥]

Is the number indicsted sbove & diect ine fo this contact?

Phone - Fax

Phone - Cell

Request Type: | setect one =| i}

Fill in requested information. Red outlined boxes are required fields and must be completed to proceed.



https://my.iowahomelandsecurity.org/

Pay special attention to which option you select from the Request Type field.

If you are a new user, select that option. If you are an existing user, select the other option.

Select One [~
Select One
New User Requesting Access

Existing User Requesting Additional Access

Request Type

Reason for Requested Access

Within the Reason for Requested Access field, explain what it is you are wanting. Even if you picked
the wrong drop down boxes, we can determine what grants you wanted access to by your
descriptions.

The Is Applicant field is very important. You need to mark this Yes.

-8

Reason for Requested Access

Is Applicant
o Select One

No intact with no Intemnal access to all data

Organization

Note: If you mark it “No” the form assumes you are an internal state employee for HSEMD and
none of the critical boxes appear for you to complete.

After you’ve selected Yes from the Is Applicant field, the applicant field should appear.

Click the dropdown arrow and select from the correct Applicant listing.

Is Applicant Yes =]

 this is an Externsl contact with no Iiemal sccess to all data
Applicant: Select One [*]

o :— Note: Make sure you pick the correct
Grant Number. 2ASE Haugen Homes, Inc =] ote: y o]

il »

Abbe Center for Community Mental Health “ . ” .
AR oot Applicant”. For example if the Benton
Ate Telephone Association . .
e servaion Soars - Co. EMA coordinator wants to submit a
Adair County EMA

i County berara Hosail NOI for Region 6 LEPC, the coordinator
Adair County Secondary Roads
Adams (County)

postion ‘dams Gouny Conservalion Soard selects that applicant (Region 6 LEPC)

Adams County Emergency Management

Permission Level

Assignment Description: Adams County Secondary Roads .
anment Descrpt s Gy Shtfs epamen instead of Benton Co. EMA. It makes a
ADLM EMA © . .
ADLM Environments! Public Health d|ffer‘ence on the payment Slde.

African American Heritage Foundation of lowa

Aftan Manar Inc.

Aging Services, Inc.

AHST Community School District

Aid to Women

Albert City - Truesdale Community School District

Albert City Threshermen and Collectors, Inc

Albumett Community School District

Alden Community School District K




After you’ve selected the applicant, select the Grant Number to which you want access.

Benton County EMA =]

Applicant

9985 - (IA) December 2014 Coordinator Test Event

2016 - (E911) ES11

2015 - (EMPG) EMPG

2016 - (EMPG) EMPG

2014 - (EMPG) EMPG

2015 - (FMA) Flood Mitigation Assistance

2015 - (HMFR-Bl V HMFP Planninn - PHMS A Budnet Year 2014

Grant Mumber:

m »

If you are going to start an NOI, you should pick the grant number/name i.e. 2016 EMPG. If you are
wanting access to an existing project in an open grant make sure you pick the correct grant. The grants
are not in order in the selection box, so you have to take care to find the correct one. You can pick
more than one grant by holding down the control button when you select.

For the Permission Level, pick Full Access if you are the one who will submit a Notice of Interest, work on
an application, submit reimbursemgant requets, etc, you need to pick “Full Access” from the drop down.

Select One - J
Select One

fAccounting Support =
Position: County Ceordinator El
FEMA -Application Review
j Full Access I
Asgsignment Description: Read-Only

Pemission Level: I_

f you don't want this user assigned to all Grants & Projects for the given organization, specify the ones

which they should be restricted to.
Reagister Cancel

Note: Even if you are a county coordinator, if you select County Coordinator, you’ll only have read
only access to projects in your county.

When you select the Register button, the request goes to Angela Chen to handle the non-disaster
registration requests.

Note: If you are a new user requesting access, you’ll be sent an automated message with
temporary password from the EMGrantsPro (MB3 System) once your registration has been
confirmed. There have been cases where the contact’s firewall or spam filter prevents the
email from getting through, so follow-up with HSEMD if you haven’t received confirmation

after seven days.



